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Renovacio de la inscripcio padronal




Renovacio de la inscripcié padronal

Segons les Instruccions de I'Instituto Nacional de Estadistica i la Direccion
General de Cooperacion Local del Ministerio de Administraciones Pablicas

1- En que consisteix el procediment:

Totes les persones estrangeres no comunitaries empadronades i que no tinguin
un permis de residencia permanent han de renovar la inscripcié padronal cada
2 anys des de la data d’empadronament inicial. La no renovacio comporta la
baixa padronal. (Article 16 de la Llei de Bases del Régim Local)

2- Qui ha de seguir aquest procediment:

La norma afecta a totes les persones estrangeres no comunitaries empadronades
a Barcelona que no disposin de permis de residencia permanent. La norma
també afecta als menors d’edat. A finals d'any, comenca a afectar a tots els
empadronats abans de desembre de 2003.

3- Com es realitza?

L'Ajuntament envia per correu una comunicacio a les persones estrangeres
afectades al domicili on estan empadronats. L'interesat haura de presentar-se
al'Oficina d’Atencio al Ciutada indicada a la carta de comunicacio per procedir
a confirmar personalment el seu empadronament.

Els menors realitzaran la renovacié padronal a través dels seus pares o
representants legals.

4- Quina documentacio han d'aportar?

Cal esperar a rebre la carta de comunicacio de I’Ajuntament per presentar-la
juntament amb un document personal d'identitat (Passaport, NIE) i fotocopia
sense retallar del mateix en un foli Din A-4.

Els menors: els pares o representants legals hauran de presentar un document
(i fotocopia sense retallar) que acrediti la representacié del menor com el llibre
de familia amb la inscripcié del menor, el passaport familiar, o bé I'extracte
literal de naixement.

5-0Oni Quan?
Per tal de facilitar el bon funcionament de tot el procés és millor esperar a rebre
la comunicacio de I'Ajuntament per procedir a la renovacié padronal.

Per tal de poder atendre millor a tothom és aconsellable realitzar aquest tramit
en un termini de 15 dies, a |'Oficina d'Atencio al Ciutada indicada a la carta de
comunicacio de I'Ajuntament.

Renewal of population registry entry

According to the instructions of the National Statistical Institute and General
Office of Local Cooperation from the Ministry of Public Administrations.

1- What does the procedure consist of?

All non-EU foreigners on the population register who do not have a permanent
residence permit must renew their registration every 2 years from the date
they initially register. Failing to renew the registration means deletion from
the register. (Article 16 of the Local Database Act)

2- Who has to follow this procedure?

The regulation affects all non-EU foreigners registered in Barcelona who do
not have a permanent residence permit. The rule also affects minors. At the
end of the year, it begins to affect all those registered before December 2003.

3- How can it be done?

The City Council will notify foreigners affected by post at the address where
they are registered. Interested parties will have to go to the 0AC (Office for
Attention to Citizens) indicated in the communication letter to confirm their
registration personally.

Minors must renew their local population registration through their parents or
legal representatives.

4- What documentation must be provided?

Those affected must wait to receive a communication letter from the City
Council, together with a personal identification document (passport, identity
card) and a photocopy of it on a DIN A-4 sheet.

Minors: parents or legal representatives will have to present a document (and
uncut photocopy) providing accreditation of representation of the minor, such
as the official Family Book, with the minor entered, family passport or verbatim
extract from the Register of Births.

5- Where and when?

In order to facilitate the proper operation of the whole process those affected
should wait to receive the City Council’s notification before proceeding to
renew their registration.

Itis advised to deal with this procedure within a period of 15 days at the Office
for Attention to Citizens Attention Office for Citizens (Oficina d'Atenci6 al
Ciutada) indicated in the City Council informative letter.



